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I. Activities of annual General Meeting of Shareholders 

	No.
	Resolution / Decision No.
	Date
	Content

	1
	31/ NQ - DHCD.MFC

	04 Apr 2018
	1/ -  Approve the business operation results of 2017 which were reported by Board of Directors and the financial settlement of 2017 which was verified by AASC and Board of Supervisors in the Document No.070218.001/ BCTC.HCM on 07 Feb 2018, including the following key contents:
a. Total revenue and other income: VND 370,368,218,164

b. Profit before tax: VND 12,402,059,385

c. Profit after tax: VND 11,121,079,471

In which: 

- Profit after tax 2017: VND 9,920,357,586

- Profit after tax of previous years: VND 1,200,721,885

d. Distribution plan

- Reward fund to Management Board: VND 168,083,333

- Production development fund 16%: VND 1,739,231,000

- Welfare Reward Fund 10%: VND 1,087,020,000

- Dividend payment 10.05%/ charter capital of 80 billion dongs: VND 8,040,000,000 and paid two times in cash:

+ First time: 9%/ charter capital: VND 7,200,000,000 based on the list recorded on 19 Mar 2018 (shareholder list attending the annual General Meeting of Shareholders) 
+ Second time: 1.05%/ charter capital: VND 840,000,000 based on the list recorded (after 19 Mar 2018)
2. Approve the report on operation of 2017 of Board of Directors and the operation plan of 2018

3. Approve the payroll of 2017: VND 31,264,578,969, in which: salary fund for managers: VND 2,017,125,303; salary fund for employees: VND 29,247,453,666

4. Approve the plan on payroll of 2018

Based on operation results of the year, the Company will pay salary 2018 in accordance with the State’s regulations and report at annual General Meeting of Shareholders 2019

5. Approve the remuneration for Board of Directors, Supervisory Board and secretary in 2017: VND 295,200,000; remuneration for Board of Directors, Supervisory Board and secretary in 2018: VND 295,200,000 based on Statements reported at the annual General Meeting of Shareholders 

6. Approve selecting an independent auditor to audit financial statement 2018 – AASC Auditing Firm Co., Ltd – Ha Noi Branch

7. Approve the operation plan of 2018 as follows:

- Revenue: 400 billion dongs 

- Profit before tax: 12.5 billion dongs 

Approve the plan on profit distribution 2018 after deducting remuneration for Board of Directors, Supervisory Board 

- Reward to Management Board: based on Decree 53/ 2016/ ND – CP dated 13 Jun 2016: from 1 to 1.5 monthly salary based on plan completion rate

- Remaining income after deducting reward to Management Board will be distributed to:

+ Dividend payment to shareholders: 75%; 6.68%/ charter capital 107.78 billion dongs 

+ Extracted for funds 25%, in which: production development fund 10%; Welfare Reward Fund 15%

8. Approve the equipment and construction investment value in 2017: VND 11,659,188,773; in 2018: VND 13,075,000,000; Authorizing Board of Directors and General Director to approve projects and deploy in accordance with the aw and Charter of the Company

9. Approve the plan on share issuance from Investment Development Fund and other funds under owner's equity with rate of 34.725% to raise charter capital; total value (expected): VND 27,780,000,000 based on shareholder list recorded after 19 Mar 2018; authorizing Board of Directors and Management Board to carry out in accordance with the law and Charter of the Company

10. Assign Board of Directors and Management Board, based on Enterprise Law, Charter of the Company and General Mandate 2018, to make plan, build solutions to run the Company with high results, complete indicators approved by the annual General Meeting of Shareholders 


II. Board of Directors 

1. Information on members of Board of Directors 
	No.
	Members of Board of Directors 
	Title
	Starting date 
	Attendance
	Rate
	Reasons for not attending

	1
	Nguyen Van Kiet
	Chair of Board of Directors 
	25 Jan 2014
	7/7
	100%
	

	2
	Le Truong Son
	Member of Board of Directors cum General Manager 
	29 Nov 2010
	7/7
	100%
	

	3
	Nguyen Binh Hien
	Member of Board of Directors cum Vice- General Manager 
	25 Mar 2011
	7/7
	100%
	

	4
	Le Van Loc
	Member of Board of Directors 
	04 Apr 2015
	7/7
	100%
	

	5
	Le Hoang Nhu
	Member of Board of Directors 
	04 Apr 2017
	7/7
	100%
	


2. Supervision operation of Board of Directors for Board of Managers: 

3. Activities of the subsidiaries of Board of Directors: 
4. Board Resolutions/ Decisions 
	No.
	Resolution / Decision No.
	Date
	Content

	1
	05/ NQ – HDQT. MCF
	29 Jan 2018
	1. Approve the operating result of QIV/ 2017 and Approve the plan for business operations in 2018
2. Approve the evaluation of financial settlement report QIV/ 2017 of Board of Supervisors as follows:
- Total revenue: VND 95,108,976,048

- Profit before tax: VND 662,468,623
Board of General Managers of the Company is responsible for implementing this Resolution on the basic of obligations and rights 

	2
	12/ NQ – HDQT. MCF
	27 Feb 2018
	1. Approve the date of holding General Meeting of Shareholders of 2018: 04 Apr 2018

2. Approve the dividend advance of 2017 in cash with the following contents:

a/ Payment rate: 9%/ par value (shareholder holding 01 share is entitled to receive VND 900) on total number of outstanding shares (8,000,000 shares); equivalent to total amount of dividend payment in advance of the first stage: VND 80,000,000,000 X 9% = VND 7,200,000,000

b/ Record date for dividend payment: within March of 2018

c/ Implementation time: within April of 2018

d/ Authority General Manager of the Company to implement the procedures on the dividend payment in advance for shareholders following the regulations of Securities Law and the Charter of the Company

3. Approve the contents on regulations of Salary – Remuneration – Bonus of the Company

Board of General Managers of the Company is responsible for implementing this Resolution on the basic of obligations and rights 

	3
	21/ NQ – HDQT. MCF
	23 Mar 2018
	1. Approve the contents and the programs of the annual General Meeting of Shareholders 2018 which will be held on 4 Apr 2018 at the meeting hall of Long An Food Company – No.10 Cu Luyen Street, Ward 5, Tan An City, Long An

2. Approve the plan on share issuance from Investment Development Fund and funds available on 31 Dec 2017 to raise charter capital, distributing all profit after tax 2017 and undistributed profit of previous years to shareholders. This plan will be submitted to annual General Meeting of Shareholders 2018 for approval
Board of General Managers of the Company is responsible for implementing this Resolution on the basic of obligations and rights

	4
	40/ NQ – HDQT.MCF
	28 Apr 2018
	1. Approve the report on result of business and production operation of Q.I/2018 and operation plan of Q.II/2018 

2. Approve the report on verifying the settlement on finance of Q.I/2018 of Board of Supervisors: 

Total revenue: VND 100,156,426,161

Profit before tax: VND 1,994,865,385

3. Approve the regulation on emulation and commendation of the company 

4. Approve selecting Bao Viet Securities Joint Stock Company to be consulting institution for increasing the charter capital following the Report No.06A/TT.TCKT.MCF issued on 16/04/2018 by the Company and approve the plan on share issuance to increase the charter capital from owners’ equity following the General Mandate issued on 04 Apr 2018
Board of General Managers of the Company is responsible for implementing this Resolution on the basic of obligations and rights

	5
	35/ NQ – HDQT.MCF
	28 Apr 2018
	Article 1: Approve the share issuance to increase capital from owners’ equity 

I. Purpose of issuing: Implement the share issuance to increase the charter capital from investment and development fund and other funds belonging to owners’ equity 

II. Plan on share issuance to increase capital from owners’ equity 

- Name of share: share of Mechanics Construction and Foodstuff Joint Stock Company

- Type of share: common share 

- Par value: VND 10,000/share 

- Number of shares expected to be issued: 2,778,000 shares 

- Total value of share issuance according to par value: VND 27,780,000,000

- Issuing rate: 34.725% (shareholder holding 100 shares is entitled to receive 34.725 new shares) 

- Capital sources: 

1. Investment and development fund as at 31 Dec 2017: VND 26,119,630,702

2. Profit after tax of 2017: VND 1,739,231,000

3. Equity surplus: VND -76,363,636

- Implementing time: Q.II/2018 after State Securities Commission of Vietnam grants the certificate of share issuance 

- Plan on handling odd-lot share: the number of shares of this share issuance shall be rounded down to unit digit. The number of odd-lot shares (if any) shall be not issued, total amount of odd-lot shares shall be remained in investment and development fund 

Article 2: Additional depositing and listing

After completing the share issuance, the whole number of shares of this share issuance shall be registered to deposit at Vietnam Securities Depositary and list Hanoi Stock Exchange 

Article 3: Re-register the business registration certificate and amend the charter of the Company 

After completing the share issuance, the Company shall re-register the business registration certificate following the new charter capital; at the same time amend the charter of the company in accordance with the new charter capital and handle the related problems following the regulations of law 

Article 4: Implementation 

This Resolution is valid from the date of signature. Board of Directors, Board of General Managers and related departments are responsible for implementing this Resolution. 

	6
	60/ NQ – HDQT.MCF 
	31 Jul 2018 
	1. Approve the report on business and production operation of Q.II and the operation orientation of Q.III/2018 
2. Approve the report on assessing the financial settlement of the first 6 months of 2018 of Board of Supervisors 

· Total revenue: VND 275,100,975,008 

· Profit before tax: VND 6,226,509,517 

	7
	67/ NQ – HDQT. MCF 
	18 Oct 2018 
	1. Approve the report on operating results of the first 9 months of 2018 and the business operation plan of Q.IV of 2018

2. Approve report on assessing the financial settlement of the first 9 months of 2018 No. 03. 2018/ BKS/ MECOFOOD dated 16/ 10/ 2018 of Board of Supervisors with key targets as follows:

· Total revenue: VND 399,180,939,619

· Profit before tax: VND 9,715,488,463

3. Allow the Company to try producing reinforced concrete piles and unbaked brick according to the submission No. 66/ TT- MCF. 18 dated 15/ 10/ 2018 of Board of Managers of Mechanics Construction and Foodstuff Joint Stock Company. In 2019, after process of experimental production and the verification of product’s stabilization of market, Board of Directors of Mechanics Construction and Foodstuff Joint Stock Company will decide size and investment to develop the mentioned products

4. Assign Board of Managers of the Company to the person in charge of transforming the right to hire land of the State at Ward 5 Handicrafts branch and So Do branch at Duc Hoa district

5. Assign the secretary of Board of Directors and Board of Managers of Mechanics Construction and Foodstuff Joint Stock Company to review the internal governance regulations issued by Board of Directors to applied to the year 2019 and the term from 2019 to 2023 on the principle of associating rights with responsibility, productivity with efficiency; stabilizing production and business; preserving and developing capital for each commodity line


III. Board of Supervisors 
1. Information on members of Board of Supervisors 
	No.
	Members of Board of Supervisors
	Title
	Date of becoming member of Board of Supervisors 
	Attendance
	Rate
	Reasons for not attending

	1
	Vo Van Let
	Head of Board of Supervisors 
	04 Apr 2016
	4
	100%
	

	2
	Nguyen Thi Bay
	Member of Board of Supervisors 
	2009
	4
	100%
	

	3
	Tran Thi Yen
	Member of Board of Supervisors
	04 Apr 2015
	4
	100%
	


2. Supervision operation of Board of Supervisors for Board of Directors, Board of Managers and shareholders: 

3. Coordination between Board of Supervisors and Board of Directors, Board of General Managers and other cadres 

4. Other activities of Board of Supervisors: 

IV. Train corporate governance 

V. List of connected persons of the Company and transactions 
1. List of connected persons of the Company 
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	1
	Nguyen Van Kiet
	001C540347
	Chair of Board of Directors 
	25 Mar 2011
	
	

	2
	Le Van Loc
	
	Member of Board of Directors 
	25 Jan 2014
	
	

	3
	Le Hoang Nhu
	001C518395
	Member of Board of Directors 
	29 Nov 2010
	
	

	4
	Nguyen Binh Hien
	
	Member of Board of Directors  cum Vice- General Manager 
	04 Apr 2015
	
	

	5
	Le Truong Son
	
	Member of Board of Directors  cum General Manager 
	04 Apr 2017
	
	

	6
	Nguyen Van Cho
	001C540090
	Vice- General Manager 
	26 Jan 2015
	
	

	7
	Vo Van Let
	001C540298
	Head of Board of Supervisors 
	04 Apr 2016
	
	

	8
	Nguyen Thi Bay
	
	Member of Board of Supervisors 
	2009
	
	

	9
	Tran Thi Yen
	001C540260; 002C047582
	Member of Board of Supervisors 
	04 Apr 2015
	
	

	10
	Tran Thi Phuong
	001C540144
	Chief Accountant
	26 Jan 2015
	
	


2. Transactions between the Company and connected persons of the Company; or between the Company and major shareholders, PDMRs, connected persons of PDMRs: None 

3. Transactions between PDMRs of the listing company, connected persons of PDMRs and the subsidiaries and companies controlled by the listing company: None 

4. Transactions between the Company and other entities 

4.1. Transactions between the Company and the companies which members of Board of Directors, members of Board of Supervisors, Chief Executive Officer (General Manager) have been founding members or members of Board of Directors, Chief Executive Officer (General Manager) in the latest three years:

	Connected institution
	Content

	Binh Dong Flour Company 
	Sell PP package 


 Mr. Le Hoang Nhu is member of Board of Directors, at the same time as Manager of Binh Dong Flour Company. In 2018, the Company signed contract with Binh Dong Flour Company to sell PP package 
4.2. Transactions between the Company and the companies which connected persons of members of Board of Directors, members of Board of Supervisors, Chief Executive Officer (General Manager) are members of Board of Directors, Chief Executive Officer (General Manager): None 

4.3. Other transactions of the Company which may create material benefits or non- material benefits for members of Board of Directors, members of Board of Supervisors, Chief Executive Officer (General Manager): None 

VI. Transactions of PDMRs and connected persons/ institutions

1. List of PDMRs and connected persons
	No.
	Name
	Trading account


	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1
	Nguyen Van Kiet
	001C540347
	Chair of Board of Directors 
	14,280
	0.1325
	

	
	Tran Thi Thu Huong
	001C540215
	connected person 
	538
	0.005
	

	
	Nguyen Thi Lan Anh
	
	connected person 
	0
	0
	

	
	Nguyen Anh Hoang Minh
	
	connected person 
	0
	0
	

	
	Nguyen Anh Hoang Phuc
	
	connected person 
	0
	0
	

	
	Nguyen Thi Anh Tuyet
	
	connected person 
	0
	0
	

	
	Nguyen Anh Tuan
	
	connected person 
	0
	0
	

	
	Nguyen Thi Anh Suong
	
	connected person 
	0
	0
	

	
	Nguyen Thi Anh Nguyet
	
	connected person 
	0
	0
	

	2
	Le Van Loc
	
	Member of Board of Directors 
	41,360
	0.3838
	

	
	Le Thi Phan
	
	connected person 
	0
	0
	

	
	Le Thi Tuyet
	
	connected person 
	0
	0
	

	
	Le Gia Huan
	
	connected person 
	0
	0
	

	
	Le Thi Huong
	
	connected person 
	0
	0
	

	
	Le Van Chau
	
	connected person 
	0
	0
	

	
	Dang Van Ton
	
	connected person 
	0
	0
	

	
	Nguyen Thi Muon
	
	connected person 
	58,335
	0.4513
	

	
	Le Duy Thinh
	
	connected person 
	0
	0
	

	
	Le Thuy Phuong Quynh
	
	connected person 
	0
	0
	

	3
	Le Hoang Nhu
	001C518395
	Member of Board of Directors 
	0
	0
	

	
	Nguyen Thuy Hai Yen
	
	connected person 
	0
	0
	

	
	Le Nguyen Hoang Trang
	
	connected person 
	0
	0
	

	
	Le Nguyen Hoang Tam
	
	connected person 
	0
	0
	

	
	Nguyen Thi Tri
	
	connected person 
	0
	0
	

	
	Le Hoang Ngai
	
	connected person 
	0
	0
	

	
	Le Hoang Tung
	
	connected person 
	0
	0
	

	4
	Nguyen Binh Hien
	
	Member of Board of Directors  cum Vice- General Manager 
	36,348
	0.3373
	

	
	Nguyen Thang Ky
	
	connected person 
	0
	0
	

	
	Nguyen Chien Cong
	
	connected person 
	0
	0
	

	
	Nguyen Thanh Vinh
	
	connected person 
	0
	0
	

	
	Nguyen Thanh Tam
	
	connected person 
	0
	0
	

	
	Nguyen Minh Tam
	
	connected person 
	0
	0
	

	
	Dang Thi Be Chinh
	
	connected person 
	4,041
	0.0375
	

	
	Nguyen Dang Minh Hien
	
	connected person 
	0
	0
	

	
	Nguyen Dang Minh Duc
	
	connected person 
	0
	0
	

	5
	Nguyen Van Cho
	001C540090
	Vice- General Manager 
	269
	0.0025
	

	
	Nguyen Thi Ben
	
	connected person 
	0
	
	

	
	Nguyen Thanh Cong
	
	connected person 
	0
	0
	

	
	Nguyen Van Chieu
	
	connected person 
	0
	0
	

	
	Tran Ngoc Thu Phung
	001C540091
	connected person 
	269
	0.0025
	

	
	Nguyen Thu An
	
	connected person 
	0
	0
	

	
	Nguyen Gia Huy
	
	connected person 
	0
	0
	

	6
	Le Truong Son
	
	Member of   cum General Manager 
	29,639
	0.275
	

	
	Nguyen Thi Ngoc
	
	connected person 
	0
	0
	

	
	Le Thi Ngoc Anh
	
	connected person 
	0
	0
	

	
	Le Truong Giang
	
	connected person 
	0
	0
	

	
	Le Minh Duc
	
	connected person 
	0
	0
	

	
	Le Van Huu
	
	connected person 
	0
	0
	

	
	Le Phuoc Phan
	
	connected person 
	0
	0
	

	
	Le Phuoc Truong
	
	connected person 
	0
	0
	

	
	Le Thi Thu Trang
	
	connected person 
	0
	0
	

	7
	Vo Van Let
	001C540298
	Head of Board of Supervisors 
	538
	0.005
	

	
	Vo Thi Le
	
	connected person 
	0
	0
	

	
	Vo Thi A Nich
	
	connected person 
	0
	0
	

	
	Vo Van De
	
	connected person 
	0
	0
	

	
	Nguyen Thi Nguyen
	
	connected person 
	0
	0
	

	
	Vo Thi Hong Vy
	
	connected person 
	0
	0
	

	
	Vo Hoang Vinh
	
	connected person
	0
	0
	

	8
	Nguyen Thi Bay
	
	Member of Board of Supervisors 
	1,538
	0.0143
	

	
	Nguyen Van Chau
	
	connected person 
	0
	0
	

	
	Nguyen Thi Nam
	
	connected person 
	0
	0
	

	
	Nguyen Thi Chinh
	
	connected person 
	7,653
	0.071
	

	
	Nguyen Ngoc Thanh
	
	connected person 
	0
	0
	

	
	Nguyen Ngoc Quang
	
	connected person 
	0
	0
	

	
	Pham Duy Thanh
	
	connected person
	0
	0
	

	
	Pham Thuy Tuong Vy
	
	connected person
	0
	0
	

	9
	Tran Thi Yen
	
	Member of Board of Supervisors 
	52,812
	0.49
	

	
	Tran Van Hieu
	
	connected person 
	0
	0
	

	
	Tran Thi Luong
	
	connected person 
	0
	0
	

	
	Tran Thi Xuyen
	
	connected person 
	0
	0
	

	
	Ngo Thanh Van
	
	connected person
	0
	0
	

	
	Ngo Van Anh
	
	connected person
	0
	0
	

	10
	Tran Thi Phuong
	001C540144
	Chief Accountant
	8,083
	0.075
	

	
	Huynh Thi Duong
	
	connected person 
	0
	0
	

	
	Tran Thi Ngoc
	
	connected person 
	0
	0
	

	
	Tran Thi Tram
	
	connected person 
	0
	0
	

	
	Tran Thi Thuy
	
	connected person
	0
	0
	

	
	Tran Thi Hong Duyen
	
	connected person
	2,694
	0.025
	

	
	Tran Quoc Thinh
	
	connected person 
	0
	0
	

	
	Nguyen Hoang Diep
	
	connected person 
	7,275
	0.0675
	

	
	Nguyen Thi Bich Chi
	
	connected person
	0
	0
	

	
	Nguyen Thao Linh
	
	connected person
	0
	0
	


2. Transactions of PDMRs and connected persons/ institutions
	No.
	Name
	Relation with PDMR
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason (buy, sell, transfer, dividend, bonus share...)

	
	
	
	Share
	Percentage
	Share
	Percentage
	

	2
	Tran Thi Yen
	Member of Board of Supervisors 
	40,500
	0.5
	39,200
	0.49
	Sell

	
	
	
	
	
	52,812
	0.49
	Increased the charter capital on 11/06/2018 

	3
	Tran Thi Phuong
	Chief Accountant 
	5,800
	0.072
	6,000
	0.075
	Purchase

	
	
	
	
	
	8,083
	0.075
	Increased the charter capital on 11/06/2018


3. Other transactions: None 

VII. Other contents: None 
